Guidance note 2. Pre application Developer
Presentations to Members and Stakeholders

The Planning Committee has time already set aside for pre-application and
other planning matters. This is between 6.00pm and 6.50 pm before the
Planning Committee’s main meeting.
This is a useful time period for developer presentation to members and
stakeholders. Such presentations will normally relate to Tier 1 proposals but
may exceptionally (at the Officers and the Committee Chairman’s discretion)
relate to Tier 2 proposals.
An alternative time can be arranged for Member and Stakeholder presentations
if the pre-committee time slot is not convenient.

Stage in Process
A developer presentation to members and stakeholders should be part of the
wider Statement of Community Involvement process involving other
consultation as set out in the SCI and in this note.
It is an opportunity for the developer to explain his proposals and to be asked
questions by Members and stakeholders.
It is important that presentations take place at an early pre-application stage
in the development process so that developers may address certain aspects
of their proposals as a result of questions asked during the presentation.
Presentations by developers will not be appropriate after a planning
application is submitted to the authority. This is because at that stage there
may be third party interest (e.g. objecting to the proposal) and third parties will
not have the same opportunity to be able to present their ideas to members.

Arrangements for the pre application presentation
The presentation should be arranged by the Planning Officers. Presentations
will normally take place in Committee Rooms 1 and 2. The developer should
be made aware that it can take a while (e.g. possibly up to twelve weeks) to
find a time for the presentation.

1

The invitees could include:
 All Members of Wycombe District Council (ward members to receive a
letter or email other members to be advised by member update)
 The Planning Case Officer and any other Officers who will have a
significant role in the case.
 A representative of the Highway Authority
 The Chairman of the relevant Parish/Town Council and a deputy (or
their substitutes).
 A member of the Wycombe Society, Chiltern Society or Marlow Society
(as appropriate).
 A spokesperson for any local residents group and their deputy.
 A spokesperson for any identified group where the activities of the
group are related to the proposal.

Form of the pre-application presentation
The meeting is introduced by a Chairman (in the first instance the Chairman
of Planning Committee, or in his/her absence the Vice Chairman, or if he/she
is not available, then the Cabinet Member for Planning and Sustainability).
The presentation will normally comprise:
 Chairman’s introduction, including advising the meeting of the rules to
ensure that no issues of pre-determination can arise (2 minutes)
 Planning Officer to provide a planning policy context for the
development (5 minutes)
 The developer to outline their proposals (roughly 10 to 15 minutes)
 Questions and answers (roughly 30 minutes)

Standard information
When introducing a Developer Presentation to Members and stakeholders the
following information should be presented.
This is a Developer Presentation to Members and Stakeholders and is being
conducted under our guidance for such meetings.
The following stakeholders have been invited [names] Planning Committee
members should remain open minded about development proposals and
should not reach a firm view of the merits or otherwise of a proposal as a
result of this presentation.
There will be a question and answer session at the end of the meeting.
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Other issues
Formal minutes will not be taken of the meeting. Developers are required to
submit a Statement of Community Involvement with their planning application.
Developers should note in this that a developer presentation took place.
Developers should not by themselves arrange a Developer Presentation for
Members and stakeholders. This can only be done by officers. If developers
do want to arrange a meeting where they can present their ideas to members
and stakeholders, this should, in accordance with the SCI take the form of a
public meeting.
The key differences are:
(a) The public meeting should be held local to the development site
(b) The general public should be invited
(c) Planning Committee members should not be specifically targeted as the
invitees (rather it would be the local ward Members who would be invited or all
Members).
A behind closed doors meeting between a Developer and Members of the
Planning Committee would not be acceptable.

Post Application Presentation
Applicants may wish to make a developer presentation to members and
stakeholders after their planning application has been received by the Local
Planning Authority. This type of meeting is not acceptable because third
parties have no right to make such presentations.
Instead, the Planning Case Officer may arrange to make a presentation on
the planning application.
The key features of the presentation are:
(a) The invitees will be the same as with developer presentation except that
the applicant and his advisers will not be allowed to be present.
(b) The meeting will operate in the same way as the developer presentation,
except that the Case Officer will outline the proposal
(c) Formal minutes will not be taken of the meeting. The Case Officer can
provide some feedback to the applicant following the meeting. For instance,
this could be the case if questions have been asked on technical subjects and
the answers are not apparent from the scheme submission.
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